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Sec. 2-7-1

Preparation and Adoption of Budget.

(a)
Fiscal Year; Annual Budget. The Town fiscal year is the calendar year. The Town budget shall be adopted annually.

(b)
Preparation. The Town Board is responsible for preparation of the proposed budget required under Sec. 65.90, Wis. Stats. In preparing the budget, the Town Board may provide for assistance by any person.

(c)
Estimates. When requested by the Chairperson or Town Board, each officer, department and committee shall annually file with the Town Clerk an itemized statement of disbursements made to carry out the powers and duties of such officer, department or committee during the preceding fiscal year, and a detailed statement of the receipts and disbursements on account of any special fund under the supervision of such officer, department or committee during such year, and of the conditions and management of such fund; also detailed estimates of the same matters for the current fiscal year and for the ensuing fiscal year. Such statements shall be presented in the form prescribed by the Town Clerk and shall be designated as “Departmental Estimates,” and shall be as nearly uniform as possible for the main division of all departments.

(d)
Form of Proposed Budget.

(1)
The actual experience of each department and activity for the expired portion of the current year, and last preceding fiscal year, and the estimated expense of conducting each department and activity of the Town for the remainder of the current year and ensuing fiscal year, with reasons for any proposed increase or decrease as compared with actual and estimated expenditures for the current year.

(2)
An itemization of all anticipated income of the Town from sources other than general property taxes and bonds issued, with a comparative statement of the amounts received by the Town from each of the same or similar sources for the last preceding and current fiscal year.

(3)
An estimate of the amount of money to be raised from general property taxes which, with income from other sources, will be necessary to meet the proposed expenditures.

(4)
All existing indebtedness of the Town, including the amount of interest payable and principal to be redeemed on any outstanding general obligation bonds of the Town and any estimated deficiency in the sinking fund of any such bonds during the ensuing fiscal year.

(5)
Such other information as may be required by the Board and by state law.

(e)
Copies of Budget. The Town shall provide a reasonable number of copies of the budget thus prepared for distribution to citizens.

(f)
Hearing. The Town Board shall conduct the budget hearing required under Sec. 65.90, Wis. Stats.

(g)
Adoption. The Town Board shall adopt the Town budget. The Town meeting may either retain authority to approve any tax levy needed to support spending approved by the Town Board or may delegate the authority to approve a tax levy to the Board.

(h)
Amendment. The Town budget may be amended by the Town Board under Sec. 65.90(5), Wis. Stats.

State Law Reference:

Sections 60.40 and 65.90, Wis. Stats.

Sec. 2-7-2

Changes in Budget.

The adopted budget shall not be changed after approval of the budget except upon the recommendation of the Chairperson and upon a two-thirds (⅔) vote of the entire membership of the Town Board. Notice of such transfer shall be given by posting in three (3) public places within the Town.

Sec. 2-7-3

Town Funds to Be Spent in Accordance

With Appropriation.

No money shall be drawn from the treasury of the Town, nor shall any obligation for the expenditure of money be incurred, except in pursuance of the annual appropriation in the adopted budget or when changed as authorized by Section 2-7-2 of this Chapter. At the close of each fiscal year, any unencumbered balance of any appropriation shall revert to the general fund 

and shall be subject to reappropriation; but appropriations may be made by the Board, to be paid out of the income of the current year, in furtherance of improvements or other objects or works which will not be completed within such year, and any such appropriation shall continue in force until the purpose for which it was made shall have been accomplished or abandoned.

Sec. 2-7-4

Annual Financial Statement.

The Town Board annually shall prepare a statement of the financial condition of the Town and present the statement to the annual town meeting. In preparing the statement, the Town Board may provide for assistance by any person. The statement shall include the previous year's revenues and expenditures and the current indebtedness of the Town.

State Law Reference:

Sec. 60.41, Wis. Stats.

Sec. 2-7-5

Finance Book.

The Town Clerk shall maintain a finance book under Sec. 60.33(3), Wis. Stats.

Sec. 2-7-6

Financial Audits.

The Town Board may provide for financial audits under Sec. 66.041, Wis. Stats.

State Law Reference: 
Sec. 60.43, Wis. Stats.

Sec. 2-7-7

Claims Against Town.

(a)
Claims for money against the Town or against officers, officials, agents or employees of the Town arising out of acts done in their official capacity shall be filed with the Town Clerk as provided under Sec. 893.80(1)(b), Wis. Stats.

(b)
The Town Board shall allow or disallow the claim. Notice of disallowance shall be made as provided under Sec. 893.80(l)(b), Wis. Stats.

State Law Reference:

Sec. 60.44, Wis. Stats.

Sec. 2-7-8

Disbursements from Town Treasury.

Disbursements from the Town treasury shall be made under Sec. 66.042, Wis. Stats. Each check representing a disbursement or transfer of Town funds must be signed by both the Clerk and Treasurer, or their respective appointed deputies, unless the Town Board adopts a resolution, which is filed with each public depository holding Town funds, requiring only two (2) 

signatures. Each check must also be signed by the person who chairs the Town Board.

State Law Reference: Sec. 60.45, Wis. Stats.

Sec. 2-7-9

Facsimile Signatures.

In lieu of the personal signatures of the Treasurer, Clerk and Chairperson, there may be affixed on order checks the facsimile signatures of such persons adopted by them and approved by the Town Board, but the use of the facsimile signature shall not relieve such official from any liability to which he is otherwise subject, including the unauthorized use thereof.

Sec. 2-7-10

Public Depository.

The Town Board shall designate one (1) or more public depositories for depositing funds of the Town. The Treasurer and the Treasurer's surety are not liable for loss, as defined under Sec. 34.01(6), Wis. Stats., or money deposited in the name of the Town in a designated public depository. Interest accruing from Town money in a public depository shall be credited to the Town. A copy of the resolution designating public depositories shall be filed annually with the State Commissioner of Banking. Pursuant to state law, designated public depositories shall be required to pledge U.S. Treasury notes equal in amount to any uninsured balance of the Town's deposit.

State Law Reference:

Sec. 60.46, Wis. Stats.

Sec. 2-7-11

Temporary Investment of Funds Not Immediately Needed.

The Town Treasurer may invest any Town funds not immediately needed, pursuant to Sections 66.04(2) and 219.05, Wis. Stats.

State Law Reference:

Sections 66.04(2) and 219.05, Wis. Stats.

Sec. 2-7-12

Public Contracts and Competitive Bidding.

(a)
Definitions. In this Section:

(1)
Public contract means a contract for the construction, execution, repair, remodeling or improvement of any public work or building or for the furnishing of materials or supplies, with an estimated cost greater than Five Thousand Dollars ($5,000.00).

(2)
Responsible bidder means a person who, in the judgment of the Town Board, is financially responsible and has the capacity and competence to faithfully and responsibly comply with the terms of the public contract.

(b)
Advertisement for Bids. Except as provided in Subsections (d) and (e):

(1)
The Town may not enter into any public contract with an estimated cost of more than Five Thousand Dollars ($5,000.00) but not more than Fifteen Thousand Dollars ($15,000.00) unless the Town Board, or a Town official or employee designated by the Town Board, gives a Class 1 notice under Chapter 985, Wis. Stats., before execution of that public contract.

(2)
The Town may not enter any public contract for the value of more than Fifteen Thousand Dollars ($15,000.00) unless the Town Board or a Town official or employee designated by the Town Board, advertises for proposals to perform the terms of the public contract by publishing a Class 2 notice under Chapter 985, Wis. Stats. The Town Board may provide for additional means of advertising for bids.

(c)
Contracts to Lowest Responsible Bidder. The Town Board shall let a public contract for which advertising for proposals is required under Subsection (b) to the lowest responsible bidder. Sec. 66.29, Wis. Stats., applies to public contracts let under this Section.

(d)
Contracts with Governmental Entitles. This Section does not apply to public contracts entered into by a town with a municipality, as defined under Sec. 66.30(l)(a), Wis. Stats.

(e)
Exception for Emergencies. Sec. 60.47(5), Wis. Stats., and this Section are optional with respect to public contracts for the repair and construction of public facilities when damage or threatened damage to the facility creates an emergency, as declared by resolution of the Town Board, that endangers the public health or welfare of the Town. This Subsection does not apply when the Town Board declares that the emergency no longer exists.

(f)
Application to Work by Town. This Section does not apply to any public work performed directly by the Town.

State Law Reference:

Sec. 60.47, Wis. Stats.

Sec. 2-7-13

Receiving Money; Receipt for Same.

(a)
The Treasurer shall not receive any money into the treasury from any source except on account of taxes levied and collected during the fiscal year for which he or she may then be serving, without giving a receipt therefor in the manner specified by the Town Board.

(b)
Upon the payment of any money (except for taxes as herein provided), the Treasurer shall make out a receipt in duplicate for the money so received. The Treasurer shall charge the amount thereof to the treasury and credit the proper account. The payment of the money to any receiving agent of the Town or to the Town or to the Treasurer shall be safeguarded in such manner as the Town Board shall direct.

State Law Reference:

Sec. 66.113, Wis. Stats.

Sec. 2-7-14

Duplicate Treasurer's Bond Eliminated.

(a)
Bond Eliminated. The Town of Madison elects not to give the bond on the Town 

Treasurer provided for by Sec. 70.67(1), Wis. Stats.

(b)
Town Liable for Default of Treasurer. Pursuant to Sec. 70.67(2), Wis. Stats., the Town shall be obligated to pay, in case the Treasurer shall fail to do so, all state and county taxes required by law to be paid by such Treasurer to the County Treasurer.

State Law Reference:

Sec. 70.67, Wis. Stats.

Sec. 2-7-15

Statement of Real Property Status.

The Town Clerk, or higher designee, is authorized to prepare a Statement of Real Property Status form to be used to provide information often requested for transfers of real property such as the amount of outstanding special assessments, deferred assessments, changes in assessments, amount of taxes, outstanding current sewer bills, contemplated improvement, floodplain status, violation of the building and health codes and similar information. Any such information sought shall be provided to the person requesting it on said form. Requests for Statements of Real Property Status shall be made to the Town Clerk, or his/her designees a minimum of one (1) business day in advance. A fee of Fifteen Dollars ($15.00) shall be charged for compiling this information. In providing this service, the Town of Madison and its officials assume no liability for such service nor is any warranty intended or implied.

Sec. 2-7-16

Payment of Taxes; Interest; Penalty.

(a)
Payment Installments. All real estate taxes levied pursuant to this Code of Ordinances and the Wisconsin Statutes may be paid in two (2) installments; the first (1st) shall be paid on or before January 31 and the second installment on or before July 31 next succeeding, in accordance with the provisions of Sec. 74.03, Wis. Stats. The second (2nd) installment is paid to the County.

(b)
Personal Property Taxes.

(1)
Pursuant to Sec. 74.11, Wis. Stats., a penalty of 0.5% per month or fraction of a month beginning from the preceding January 1, in addition to the interest imposed by Sec. 74.80(1), Wis. Stats., shall be paid on any overdue or delinquent personal property taxes. All taxes on personal property shall be paid on or before the last day of January pursuant to Sec. 74.11, Wis. Stats.; the second (2nd) installment of personal property taxes is also paid to the Town.

(2)
Immediately upon the sale or transfer of a business, the Town Treasurer shall require advanced payment of all personal taxes based on the previous year's mill rate multiplied by the premise's, property's or business' current year's valuation.

Sec. 2-7-17

Accounts Receivable Billing Procedures.

Billings by the Town may be paid within thirty (30) days after billing without interest. Thereafter, interest may be charged at the rate of one and one-half percent (1½%) per month or any fraction thereof, until the following fifteenth (15th) day of November. Bills not paid on or 

before the fifteenth (15th) day of November shall have added to the total amount due one and one-half percent (1½%) of said charges shall be entered on the tax roll as a special charge, and become a lien upon real estate.

Sec. 2-7-18
Fee for Returning Checks with Insufficient Funds; Reimbursement of Collection Costs.

(a)
There shall be a Twenty Dollar ($20.00) fee for processing checks made payable to the Town that are returned because of insufficient funds in the account in question.

(b)
Collection costs and attorneys fees shall be added to the principal amounts of unpaid bills owed to the Town that are placed with collection agencies.

Sec. 2-7-19

Policy for Public Deposits and Investments.

(a)
Purpose. It is in the interest of the Town of Madison to adopt a policy to insure continuous prudent deposits and investments of available Town funds. The Town Board of the Town of Madison establishes the following policies in the public interest for the deposit and investment of available Town funds.

(b)
Public Depositories.
(1)
Depositories. The Town Board shall, by ordinance or resolution, designate one (1) or more public depositories, organized and doing business under the laws of this state or federal law, and located in Wisconsin, in which the Town Clerk shall deposit all public monies received by her/him.

(2)
Limitations. The resolution or ordinance designating one (1) or more public depositories shall specify whether the monies shall be maintained in time deposits subject to the limitations of Sec. 66.04(2), Wis. Stats., demand deposits or savings deposits, and whether a surety bond or other security shall be required to be furnished under Sec. 34.07, Wis. Stats., by the public depository to secure the repayment of such deposits. Not more than Five Hundred Thousand Dollars ($500,000) shall be deposited in any one (1) public depository, unless specifically authorized by the Town Board.

(3)
Deposits. The Town Clerk shall deposit public monies in the name of the Town of Madison in such public depositories designated by the Town Board and subject to the limitations hereinabove set forth.

(4)
Withdrawals. Withdrawals or disbursements by the Town Clerk of monies deposited in a public depository shall be made as provided by Sections 66.042(1) to (5), Wis. Stats. The Town Clerk is authorized, at her/his discretion, to process periodic payments through the use of money transfer techniques as set forth in Sec. 66.042(3m), Wis. Stats.

(c)
Investments.

(1)
Management. Subject to the provisions of this policy, the Town Clerk shall have control of and discretion in the investment of all Town funds that are not immediately needed and are available for investment.

(2)
Intent. It is the intent of the Town Board that the Town Clerk utilize a wise and 

prudent cash management system within the level of her/his expertise in such a manner to insure maximum investment earnings, while at the same time be able to respond promptly to authorized expenditures. Safety, liquidity and yield will be the prime requisites for the investment of Town funds.

(3)
Scope. This policy is limited in its application to funds which are not immediately needed and are available for investment. Other funds, the investment of which is subject to special federal and/or state laws and regulations, shall be invested in accordance with such laws and regulations to the extent they may be inconsistent with the provisions of this policy.

(4)
Responsibility. In exercising her/his investment responsibilities, the Town Clerk shall exercise the care, skill, prudence and diligence under the circumstances then prevailing that a prudent person acting in a similar capacity, having the same resources, and familiar with like matters in the management of a similar activity, with a like purpose.

(5)
Investments. The investment of Town funds shall be in accordance with Sections 34.01(5) and 66.04(2), Wis. Stats., as follows:

a.
Certificates of Deposit. Town funds may be invested in certificates of deposit maturing within one (1) year or less from the date of investment issued by any banks, savings and loan associations or credit unions which are authorized to transact business in the State of Wisconsin. The financial institutions must have been designated as a public depository of the Town by resolution or ordinance of the Town Board.

b.
Government Bonds and Securities. Town funds may be invested in United States government bonds or securities which are direct obligations of or guaranteed as to principal and interest by the federal government; and, bonds or securities which are obligations of any agency, commission, board or other instrumentality of the federal government, where principal and interest are guaranteed by the federal government. The securities must be purchased through financial institutions authorized to conduct business in the State of Wisconsin and placed in safekeeping in a segregated account in the Town's name at any designated public depository or approved financial institution.

c.
Government Investment Pool. Town funds may be invested in the Wisconsin Local Government Pool Investment Fund without restriction as to the amount of deposit or collateralization.

d.
Repurchase Agreements. Town funds may be invested in repurchase agreements, in financial institutions authorized to conduct business in the State of Wisconsin. Repurchase agreements can only be made in securities which are direct obligations of or guaranteed as to principal and interest by the federal government; and, securities which are obligations of an agency, commission, board or other instrumentality of the federal government, where principal and interest are guaranteed by the federal government. Securities purchased by a repurchase agreement must be placed in safekeeping in a segregated account in the Town's name at any designated public depository or approved financial institution.

e.
Wisconsin Investment Trust. Town funds may be invested in the Wisconsin Investment Trust without restrictions as to the amount of deposit or 

collateralization.

f.
Savings Deposit. Town funds may be temporarily invested in savings deposits.

g.
Securities. The Town Clerk may invest in private securities which are senior to, or on a parity with, a security of the same issuer which is rated highest or second highest by Moody's Investors Service, Standard & Poor's Corporation or other similar nationally recognized rating agency.

(d)
Miscellaneous.
(1)
Liability. Notwithstanding any other provision of law, the Town Clerk who deposits public monies in any public depository, in compliance with Sec. 34.05, Wis. Stats., is, under the provisions of Sec. 34.06, Wis. Stats., relieved of any liability for any loss of public monies which results from the failure of any public depository to repay to the public depositor the full amount of its deposits, thus causing a loss as defined in Sec. 34.0 1(2), Wis. Stats.

(2)
Definitions. Words or phrases shall, insofar as applicable, have the meaning set forth in Sec. 34.01, Wis. Stats., as amended.

(3)
Conflicts. This Section is enacted in accordance with the provisions of Chapter 34 and Sections 66.04 and 66.042, Wis. Stats. In case of conflict, the state laws shall prevail.

Cross-Reference:

Section 2-7-11.

State Law Reference:

Chapter 34 and Sections 66.04 and 66.042, Wis. Stats.

Sec. 2-7-20

Room Tax.

(a)
Definitions. As used in this Section:

(1)
Hotel or Motel. A building or group of buildings in which the public may obtain accommodations for a consideration, including, without limitation, such establishments as inns, motels, tourist homes, tourist houses or courts, bed and breakfast establishments, lodging houses, rooming houses, summer camps, apartment hotels, resort lodges and cabins and any other building or group of buildings in which accommodations are available to the public, except accommodations, including mobile homes as defined in Sec. 66.058(l)(d), Wis. Stats., rented for a continuous period of more than one (1) month and accommodations furnished by any hospital, sanitoriums, or nursing homes, or by corporations or associations organized and operated exclusively for religious, charitable or educational purposes provided that no part of the net earnings of such corporations and associations inures to the benefit of any private shareholder or individual.

(2)
Gross Receipts. Has a meaning as defined in Sec. 77.5l(4)(a), (b) and (c), Wis. Stats., insofar as applicable.

(3)
Transient. Any person residing for a continuous period of less than one (1) month in a hotel, motel or other furnished accommodations available to the public.

(4)
Person. Any natural person, firm, partnership, joint venture, joint stock company, association, public or private corporation, the United States, the State of 

Wisconsin, including any unit or division thereof, any county, city, village, town, municipal utility, municipal power district or other governmental unit, cooperative, estate, trust, receiver, executor, administrator, any other fiduciary, and any representative appointed by order of any court or otherwise acting on behalf of others.

(b)
Scope of Tax and Tax Rate. Pursuant to Sec. 66.75, Wis. Stats., a tax is hereby imposed in the Town of Madison on the privilege and service of furnishing, at retail, of rooms or lodging to transients by hotelkeepers, motel operators and other persons furnishing accommodations that are available to the public, irrespective of whether membership is required for the use of the accommodations. Such tax shall be at a rate of eight percent (8%) of the gross receipts from such retail furnishing of rooms or lodgings (of which 3% of the gross receipts shall be paid to the Dane County Exposition Center for promotion and development of tourism in the Town of Madison). Such tax shall not be subject to the selective sales tax imposed by Sec. 77.52(2)(a)l, Wis. Stats.

(c)
Collection of Tax. The room tax collection shall be administered by the Town Treasurer. The tax imposed for the months of January, February and March, 1994, and for each calendar quarter thereafter is due and payable on the last day of the month next succeeding the calendar quarter for which the room tax was imposed by the Town. A return shall be filed with the Town Treasurer by those furnishing at retail such rooms and lodging, on or before the same date on which such tax is due and payable. Such returns shall show the gross receipts of the preceding calendar quarter from such retail furnishing of rooms or lodging, the amount of taxes imposed for such period, and such other information as the Town Treasurer considers necessary. In addition to the calendar quarter return, the person responsible to pay the room tax shall, on or before the thirty-first (31st) day of March of every year, file an annual return on a form approved by the Town Board for the preceding calendar year. This annual room tax return shall include, at a minimum, the total gross receipts for the preceding calendar year, a summary of the quarterly returns, reconcile and adjust for errors in the quarterly returns, and any other information that may be required by the Town Treasurer. The calendar quarter and annual room tax returns shall be signed and dated by the person responsible to pay the room tax or by his, her or its duly authorized agent. The Town Treasurer may extend the filing deadline by demonstration of good cause shown by the person responsible to pay the room tax. The extension date shall not be established beyond thirty (30) days from the required filing date without approval of the Town Board.

(d)
Permit. Any person furnishing rooms and lodging in the Town, covered by this Section, shall annually file, on or before December 15, with the Town Treasurer an application for a permit to operate each place of business in the Town covered by this Section for the succeeding calendar year. Each permit application shall be in a form approved by the Town Treasurer. The person filing the permit application shall pay an application fee of Ten Dollars ($10.00) for each registered permit to the Town Treasurer. The application form shall include, at a minimum, the name of the business under which the person responsible for the room tax transacts business or intends to transact business, the name of the person responsible to pay the room tax, the location of the business and the signature of the person responsible to pay the room tax or any duly authorized agent of the person responsible to pay the room tax. The permit shall not be assignable. The permit shall be valid only for the person or entity responsible to pay the room tax and 

shall be issued by the Town Treasurer. Transaction of business at the location described can only occur with the permit. The permit shall be conspicuously displayed in the place of business and shall be renewed every year. No permit shall be reissued by the Town to the person responsible to pay the room tax if that person has not complied with this Section. In addition, the Town Treasurer may require any person responsible to pay the room tax to place, at any time, security with the Town before or after any permit has been issued or reissued with such security amount not to exceed Three Thousand Dollars ($3,000.00). If the person responsible for the room tax fails to place the required security with the Town, the Town Treasurer may refuse to issue or reissue a permit or may revoke any existing permit. The Town Board may, after fifteen (15) days written notice, recover the taxes due plus interest and penalties from the security placed with the Town. The security shall be placed with the Town Treasurer. No interest shall be paid or allowed by the Town to a person for the deposit of such security.

(e)
Revocation of Permit. If the person responsible to pay the room tax fails to comply with this Section, the Town Board may, upon ten (10) days after written notice to the person responsible to pay the tax and after affording that person the opportunity before the Town Board to show cause why his, her or its permit shall not be revoked, revoke or suspend any and all permits issued under this Section and held by the person responsible to pay the room tax. The person shall receive written notice from the Town Treasurer if the permits have been revoked or suspended. The Town Treasurer shall not allow the issue or reissue of any permit to that person until it is satisfied that the person will comply with the provisions of this Section. A special fee of Two Dollars ($2.00) shall be imposed by the Town for the reissuance of a permit to a person responsible to pay the room tax if that person has within the preceding year had his, her or its permit issued under this Section suspended or revoked by the Town.

(f)
Audit. The Town Treasurer may, by an official audit, determine the tax required to be paid to the Town by the person responsible to pay the tax. Any determination by the Town Treasurer shall be made on the facts contained in the room tax returns and upon any oral or written information received by the Town Treasurer. The Town Treasurer may, by field audit, determine the tax required to be paid the Town or the refund any person under this Section. The determination may be made upon the basis of the facts contained and the return being audited or upon any other information within the Town Treasurer's possession. Whenever the Town Treasurer has probable cause to believe that the correct amount of room tax has not been assessed or that the room tax is not correct, the Town Treasurer is authorized to determine and inspect the books, records, memoranda and property of any person in order to verify the tax liability of that person or of any other person. Nothing herein shall prevent the Town Treasurer from making a determination of tax at any time.

(g)
Failure to File Return or Pay Tax. If any person responsible to pay room tax fails to pay the tax due, fails to pay the proper amounts due based on the audit or fails to file a return, the Town Treasurer may estimate the amount due based on estimated gross receipts. This estimate of gross receipts shall be based on previous returns, state sales tax data and any other oral or written information received by the Town Treasurer. The Town Treasurer shall, based on the estimated gross receipts, establish the room tax amount due the Town and after compiling that amount, shall add a penalty amount equal to five percent (5%) of the estimated room tax due. All unpaid room taxes plus penalties shall 

bear interest at one percent (1%) per month of the unpaid balance from the date the return was due until the proper amount is received by the Town.

(h)
Penalties. A forfeiture of twenty-five percent (25%) or Five Thousand Dollars ($5,000.00), whichever is less, of the tax imposed, is hereby established and due and owing in the event the room tax is not paid within thirty (30) days after the due date of return. In addition to this forfeiture, all unpaid taxes under this Section shall bear interest at a rate of one percent (1%) per month of the unpaid balance from the date the return was due until the proper amount is received by the Town.

(i)
Sale of Business. If any person responsible to pay the room tax under this Section sells his, her or its business, sells his, her or its stock or goods or quits his, her or its business, the successors in interest or the assigns shall withhold sufficient amounts from the purchase price to be paid to the former owner to cover any past or current amount due under this Section. This amount shall be held from the previous owner until that owner provides the successor or assigns a written receipt from the Town Treasurer stating that no amount is due from the former owner to the Town under this Section. Failure to withhold the proper amount due the Town from the former owner shall make the successors in interest or the assigns personally liable for the payment of the amount due and required to be withheld up to the extent of the value of the hotel, motel or other public transient accommodation valued in dollars.

(j)
Records.

(1)
Every person liable for the tax imposed by this Section shall keep or cause to be kept such records, receipts, invoices or other pertinent papers in such form as the Town Treasurer requires.

(2)
All tax returns, schedules, exhibits, writings or audit reports relating to such returns, on file with the Town Treasurer are deemed to be confidential, except the Town Treasurer may divulge their contents to the following, and no others:

a.
The person who filed the return.

b.
Officers, agents or employees of the Federal Internal Revenue Service or the State Department of Revenue.

c.
Officers, employees or agents of the Town Treasurer.

d.
Such other public officials of the Town of Madison, when deemed necessary.

e.
When such disclosure is required by law.

(3)
No person having an administrative duty under this Section shall make known in any manner the business affairs, operations or information obtained by an investigation of records of any person on whom a tax is imposed by this Section, or the amount or source of income, profits, losses, expenditures, or any particular thereof, set forth or disclosed in any return, or to permit any return or copy thereof to be seen or examined by any person except as provided in this Section.

(k)
Forfeiture. Any person who is subject to the tax imposed by this Section who fails to obtain a permit as required herein, or who fails or refuses to permit the inspection of his, her or its records by the Town Treasurer after such inspection has been duly requested by the Town Treasurer, or who fails to file a return as provided by this Section, or who violates any other provisions of this Section, shall be subject to a forfeiture not less than One Hundred Dollars ($100.00) nor more than Five Hundred Dollars ($500.00). Each day that such violation continues is hereby deemed to constitute a separate offense.

