TOWN OF MADISON

2120 Fish Hatchery Road

Madison, WI 53713

POSITION DESCRIPTION:
Police Detective/Investigator

POSITION CLASSIFICATION:
Regular Full-Time

UNION REPRESENTATION:
WPPA/LEER

IMMEDIATE SUPERVISOR:
Police Sergeant

NATURE:
The job duties of this position include, but are not limited to the following:  Providing for both the appropriate proactive and reactive response to criminal activity within the Town of Madison and elsewhere when such activity directly impacts upon the Town, locating and questioning witnesses, victims and suspects, providing for the dissemination of crime prevention information to the public, maintaining sources of information to aid in the prevention and investigation of criminal activity, assisting uniformed officers in carrying out their function, and performing related work as required under the functional control of a Sergeant.

WORK PERFORMED:
In addition to all the requirements and duties of the patrol officer position this position incorporates the following duties:

A.
Investigative Operations

1.
Properly investigate all assigned cases and follow up matters and obtain all relevant information.  

2.
Persist in assigned investigations until there is a final disposition.

3.
Periodically advise victims and witnesses of the status or results of investigations relevant to them.

4.
Appropriately document all assigned investigations in a manner conducive to effective prosecution by the district attorney’s office. 

5.
Continually document in report form progress made in an on-going criminal investigation in order that continuity be maintained should the case be assigned to another and report said progress to his/her supervisor.

6.
Properly and appropriately collect, preserve and document evidence and provide for its presentation in court or its proper disposal.

7.
Seek to recover property unlawfully held by others and apprehend offenders.

8.
Responsible for the proper maintenance and care of all investigatory equipment and supplies.

9.
Maintain sources of information to aid in the prevention and investigation of crime to include: other police departments and law enforcement agencies; other public service agencies; and informants.

10.
Forward information to other personnel within the department that is beneficial in the prevention of crime to include: current trends in crime, including method of operation, in the Town or potentially affecting the Town; the identity of criminals frequenting or operating within the Town.

11.
Arrange for technical assistance when required to include suspect identification, firearms identification, document examination and laboratory analysis.

12.
Assist law enforcement officers from other jurisdictions while they are conducting investigations in the Town.

13.
Execute warrants and seek to minimize the number of outstanding warrants issued pursuant to municipal court by proper service.

14.
Keep abreast of pertinent information by reviewing reports, incoming teletype messages, “hot sheets”, intra- and interdepartmental communications, crime information included in the Department of Justice Law Enforcement Bulletin, etc.

15.
Participate in and arrange for appropriate surveillance of suspects/potential targets.

16.
Maintain an effective working relationship with fire department personnel in the investigation of arson.

17.
Periodically present crime prevention programs to civic groups, neighborhood groups, and the public.

B.
Patrol Operations

1.
Patrol those areas deemed susceptible to criminal activity and where trends indicate the likelihood of crime.

C.
Miscellaneous Duties

1.
Perform assignments as directed by Supervisors.

2.
Respond to general service calls if needed.

ESSENTIAL KNOWLEDGE, ABILITIES AND SKILLS:
A.
Considerable knowledge of modern police work in the practical and technical aspects of the apprehension of criminals and the prevention of crime.

B.
Considerable knowledge of the general statutes relating to police authority and health and safety.

C.
Thorough knowledge of the rules, regulations, policies and procedures of the department.

D.
Thorough knowledge of the geography and demography of the Town and its surroundings.

E.
Thorough knowledge of criminal court procedures, photography, crime scene processing and first aid.

F.
Ability to work effectively and productively with a minimum of supervision.

G.
Ability to clearly and courteously enforce, explain and interpret Federal, State, County and local laws and ordinances.

H.
Ability to establish and maintain effective working and public relationships.

I.
Ability to maintain accurate and complete records and prepare clear and detailed reports.

J.
Ability to conduct productive interviews in a reasonable and lawful manner.

K. Reasoning Development: Apply principles of rational systems to solve practical problems and deal with a variety of concrete variables in situation where only limited standardization exists.  Interpret a variety of instructions furnished in written, oral, diagrammatic, or schedule form.

L. Mathematical Development: Add, subtract, multiply, and divide all units of measure.  Perform the four operations with like common and decimal fractions.  Compute ratio, rate, and percent.  Draw and interpret bar graphs.  Perform arithmetic operations involving all American monetary units.  Calculate variables and formulas; monomials and polynomials; calculate surface, volumes, weights and measures; understand kinds of angles and properties of pairs of angles.

M. Language Development: Reading - Read and understand safety rules, periodicals, journals, ordinances, statutes, and other technical information.  Writing - Write business letters, summaries, and reports, using prescribed format and conforming to all rules of punctuation, grammar, diction and style.  Speaking - Speak with poise, voice control, and confidence, using correct English and well-modulated voice.  Speak extemporaneously on a variety of subjects.

N. Relationships to Data, People and Things: Data - Gathering, collating, or classifying information about data, people or things.  Reporting and/or carrying out a prescribed action in relation to information is frequently involved.  People - Determining or interpreting work procedures for a group of workers, assigning specific duties to them, maintaining harmonious relations among them and promoting efficiency.  A variety of responsibilities is involved in this function.  Attending to the needs, requests or the expressed or implicit wishes of people.  Immediate response is involved.  Things - Using body members, hand tools, and/or special devices to work, move or carry objects or materials; involves some latitude for judgment with regard to precision attained and selecting appropriate tools, object or material.  Starting, stopping and controlling the actions of machines and equipment for which a course must be steered, or which must be guided, in order to process, and/or move things or people.  Involves such activities as observing gauges and dials; estimating distances and determining speed and direction of other objects.

PHYSICAL DEMANDS:
Exerting up to 50 pounds of force occasionally, and/or in excess of 30 pounds of force frequently, to move objects.  Requires frequent standing, walking and sitting; occasional running.  Requires ability to hold, aim and fire a handgun and long gun.

ENVIRONMENTAL CONDITIONS:
Outside work most of the time.  Exposures to heat/cold extremes, temperature changes and moderate noise frequently; exposure to loud noise, toxic conditions, odors, dust and poor ventilation occasionally.  Frequent hazards or risk of bodily injury.

REQUIRED QUALIFICATIONS:
A.
Sixty (60) college credit hours or waiver from Wisconsin Training and Standards Board.

B.
Certified, or eligible for Law Enforcement Standards Board Certification as Wisconsin Law Enforcement Officer.

C.
One or more years experience in law enforcement

DESIRED TRAINING AND EXPERIENCE:
A.
Associate Degree in Police Science or related field.

B.
Special training in investigative techniques, evidence collection and preservation, and crime prevention.
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